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event





notification
form

If you are intending to use Council owned land/site you must complete and return this form to the relevant contact listed in the guidance notes no later than 2 months before the date of the event. You should also provide a site plan showing the area to be used and the layout of attractions, activities & infrastructure. It does not matter if you are unable to provide full details at this stage. 
	Event



	Name of event:


	

	Location:


	

	Date(s):


	

	Organiser details



	Organisation:


	

	Name of person organising event:
	

	Address:

	

	Contact details (phone/mobile/email):


	

	Details of experience in organising similar events:


	

	Relevant qualifications/experience of individuals organising the event:

  
	

	Event details



	Description of event:
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	Type of event:
	Charity                            
	

	
	Commercial
	

	
	Community 
	

	
	Other …………………………………………………...
	

	Will there be an entry charge?


	Yes
	

	
	No
	

	Will programmes be sold?


	Yes
	

	
	No
	

	Will there be any public collections?
	Yes
	

	
	No
	

	Where will any income/collection raised go?
	

	What time is the event open to the public?
	

	What time is required for set up and clearance?
	

	No. of persons are expected to attend throughout the event:
	

	No. of persons expected to be at the event at any one time:
	

	Details of any roads that need to be closed:
	

	List all the attractions proposed:
	Fairground rides
	

	
	Carnival/procession/parade
	

	
	Fireworks/pyrotechnics/special effects
	

	
	Bonfire/barbecue
	

	
	Inflatables/bouncy castle
	

	
	Horses/donkeys/other animals
	

	
	Static display e.g. motor vehicles 
	

	
	Aircraft/hot air balloons/parachutists/balloon launch
	

	
	Live music/entertainment
	

	
	Re-enactment groups
	

	
	Market stalls
	

	
	Food/drink concessions
	

	
	Others:

……………………………………………………….

……………………………………………………….

	List all other infrastructure to be provided:
	Staging/scaffolding structures
	

	
	Power generator/power supply
	

	
	Marquees/caravans/tents
	

	
	Compressed gas e.g. LPG/helium
	

	
	Crowd control barriers/fencing
	

	
	Others: 

………………………………………………………..

………………………………………………………..

	Detail of arrangements made/to be made 



	Stewarding/security/on site communications:
	

	First aid:
	

	Toilet provision:
	

	Event and public car parking:
	

	Notification of emergency services:
	

	Insurance: 
	


Agreement

If permission is granted for the event, I hereby agree to comply with the conditions set out in the “Terms and conditions for use of parks, open spaces & car parks” and any reasonable instructions given by authorised Officers of the Council. 
I accept that by granting permission for the event that Westmorland & Furness Council’s involvement in the event is strictly limited to its capacity as land/premises owner and the Council has no responsibility for the organisation or management of the event outside of this role.  

I agree to the Council publishing details of this event on its website and in any other publication unless I indicate otherwise by ticking this box:

Print Name: …………………………………………………………………………………………..

Name of organisation or company: ……………………………………………………………….. 

Position with organisation or company: …………………………………………………………..

Signature: ……………………………………..
Date: …………………………………………. 

Tick box





Tick box





Tick box
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