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APPLICATION FOR
STREET COLLECTION PERMIT
Applications must be submitted at least 1 month prior to the collection date (or at least 2 months prior, if collection date is a Sunday to Thursday)
	NAME OF CHARITY/ORGANISATION FOR WHICH COLLECTION IS BEING MADE.
(This Must be Displayed on Collecting Boxes Etc.)
	

	FULL NAME OF PROMOTOR
*Promotors details will be passed to the Police for their comments with regards to suitability
	

	ADDRESS OF PROMOTOR

	

	DATE OF BIRTH OF PROMOTOR
	

	CONTACT TELEPHONE NUMBER
	

	CONTACT EMAIL ADDRESS
	

	DATE AND HOURS COLLECTION REQUIRED
	

	ALTERNATIVE DATE, IF APPLICABLE
	

	AREA COLLECTION REQUIRED

	

	IS THE COLLECTION PART OF A WIDER CAMPAIGN OR CHARITABLE EVENT. (Please give details)
	

	APPROXIMATE NUMBER OF COLLECTORS TAKING PART
	


I CONSENT TO THE INFORMATION SUPPLIED ON THIS APPLICATION FORM TO BE DIVULGED TO THE POLICE AND OTHER AGENCIES INVOLVED IN THE PREVENTION OF FRAUD.
	SIGNATURE OF PROMOTOR
	

	DATE
	


See notes overleaf
NOTES

1.
Only one street collection will be permitted per day in each of the towns (Barrow, Dalton, Askam, Lindal) and any of the villages within the Barrow Borough Council area.
2.
Charitable organisations will be limited to a maximum of one street collection per annum in each of the towns in the Barrow Borough Council area – Barrow, Dalton, Askam & Lindal.
3.
Applications must be submitted at least 1 month prior to the collection date, or at least 2 
months prior, if collection date is a Sunday to Thursday.


Collection dates that are not a Friday or Saturday, are determined by Licensing 
Regulatory Committee, therefore application should be submitted at least 2 months prior 
to the event.  


If applications are submitted outside the timescales, it may not be processed in time.
4.
Collectors must be minimum 16 years old.
5.
The Promotor must provide all collectors with written authority.
6.
All permits are issued subject to the Street Collection Regulations, a copy of which 
is attached.

7.
The number of permits for street collection in the Town Centre of the Borough are restricted.  It is therefore recommended that applicants specify alternative dates.  All requests for a permit have to be approved by Licensing Committee.

Please return the completed form to:-  Public Protection Services, Barrow Borough 
           Council, Town Hall, Duke Street, Barrow-in-Furness, Cumbria LA14 2LD

           email: commercial@barrowbc.gov.uk
DATA PROTECTION Personal information provided in an application form and during the period of any subsequent Licence is normally held for a period of six years from the expiry of the last consecutive Licence held. It will be used primarily for the purpose of the licensing function concerned although it may also be used for data matching purposes across various licensing functions. Personal information held for licensing purposes will be held and used in accordance with the requirements of the Data Protection Act 2018 and General Data Protection Regulations. To assist the Council in the prevention and detection of fraud so that it can protect the public funds it administers the Council may use information provided for licensing purposes within this Authority for data matching purposes. It may also data match information provided for licensing purposes with other public bodies that regulate, administer or are in receipt of public funds for the purposes of the prevention and detection of fraud. If you do have any queries regarding any Data Protection, please contact the responsible officer. FREEDOM OF INFORMATION Information held by the Council may need to be disclosed in response to a request for it within the terms of the Freedom of the Information Act 2000. This information excludes that which is in any other way already in the public domain. 

FOR OFFICE USE ONLY
	Name check sent
	
	Approval date
	

	Police comment
	
	Permit No.
	

	Allocated collection date(s)
	
	


(appforms/stcoll.doc)
STREET COLLECTION REGULATIONS
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1.
In these Regulations, unless the context otherwise requires, “collection” 

means a collection of money or a sale of articles for the benefit of charitable or other purposes and the word 

“collector” shall be construed accordingly;

“promoter” means a person who causes others to act as collectors;

“the licensing authority” means the Council of the Borough of Barrow-in-Furness;

“permit” means  permit for collection;

“Contributor” means a person who contributes a collection and includes a purchaser of articles for sale for the benefit of charitable or other purposes;

“collecting box” means a box or other receptacle for the reception of money from contributors.

2.
No collection other than a collection taken at a meeting in the open air, shall be made in any street or public place within the Borough of Barrow-in-Furness, unless a promoter shall have obtained from the licensing authority a permit.

3.
Application for a permit shall be made in writing not later than one month before the date on which it is proposed to make the collection; provided that the licensing authority may reduce the period of one month if satisfied that there are special reasons for so doing.

4.
No collection shall be made except upon the day and between the hours stated in the permit;

5.
The licensing authority may, in granting a permit, limit the collection to such streets or public places or such parts thereof as it thinks fit;

6 
(i)
No person shall assist or take part in any collection without the written authority of a promoter.


(ii)
Any person authorised under paragraph (i) above shall produce such written authority forthwith for inspection on being requested to do so by a duly authorised officer of the licensing authority or any constable.

7.
No collection shall be made in any part of the carriageway of any street which has a footway; provided that the licensing authority may, if it thinks fit, allow a collection to take place on the said carriageway where such collection has been authorised to be held in connection with a procession.

8.
No collection shall be made in a manner likely to inconvenience or annoy any person.

9.
No collection shall importune any person to the annoyance of such person.

10.
While collecting:

a) A collector shall remain stationary; and

b)
A collector or two collectors together shall not be nearer to other collector than 

25 metres.

Provided that the licensing authority may, if it thinks fit, waive the requirements of this Regulation in respect of a collection which has been authorised to be held in connection with a procession.

11.
No promoter collector or person who is otherwise connected with a collection shall permit a person under the age of sixteen years to act as collector.

12.
(1)
Every collector shall carry a collecting box.

(2) All collecting boxes shall be numbered consecutively and shall 

be securely closed and sealed in such a way as to prevent them being opened without the seal being broken.

(3)
All money received by a collector from contributors shall immediately be placed in a collecting box.

(4)
Every collector shall deliver, unopened, all collecting boxes in his possession to a promoter.

13.
A collector shall not carry or use any collecting box, receptacle or tray which does not bear displayed prominently thereon the name of the charity or fund which is to benefit, nor any collecting box which is not duly numbered.

14.     (1)
Subject to paragraph (2) below a collecting box shall be opened in the presence    of a promoter and another responsible person.

(2)
Where a collecting box is delivered, unopened, to a bank it may be opened by an official of the bank.

(3)
As soon as a collecting box has been opened, the person opening it shall count the contents and shall enter the amount with the number of the collecting box on a list which shall be certified by that person.

15.
(1)
No payment shall be made to any collector.

(2)
No payment shall be made out of the proceeds of a collection, either directly or indirectly, to any person connected with the promotion or conduct of such collection for, or in respect of, services connected therewith, except such payments as may have been approved by licensing authority.

16.     (1)
Within one month after the date of any collection the person to whom a permit has been granted shall forward to the licensing authority:-

(a)
a statement in the form set out in the Schedule to these Regulations, or in a form to the like effect, showing the amount received and the expenses and payments incurred in connection with such collection, and certified by that person and a qualified accountant;

(b) a list of the collectors;

(c) a list of the amounts contained in each collecting box;


and shall, if required by the licensing authority, satisfy it as to
the proper application of 
the proceeds of the collection.

(2)
The said person shall also, within the same period, at the expense of that person and after a qualified accountant has given his certificate under paragraph (1)(a) above, publish in such newspaper or newspapers as the licensing authority may direct a statement showing the name of the person to whom the permit has been granted, the area to which the permit relates, the name of the charity or fund to benefit, the date of the collection, the amount collected, and the amount of the expenses and payments incurred in connection with such collection.

(3)
The licensing authority may, if satisfied there are special reasons for doing so, extend the period of one month referred to in paragraph (1) above.

(4)
For the purposes of this Regulation “a qualified accountant” means a member of one or more of the following bodies:-

The Institute of Chartered Accountants in England and Wales;

The Institute of Chartered Accountants in Scotland;

The Association of Certified Accountants;

The Institute of Chartered Accountants in Ireland.

17. These regulations shall not apply:-

(a) in respect of a collection taken at a meeting in the open air; or

(b)
to the selling of articles in any street or public place when the articles are sold in the ordinary course of trade.

18.
Any person who acts in contravention of any of the foregoing regulations shall be liable on summary conviction to a fine not exceeding £2.00 or in the case of a second or subsequent offence not exceeding £5.00.
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