Westmorland and Furness Council

GUIDANCE – OPERATING SCHEDULE

If you are making a new application or making a variation to your premises licence or club premises certificate you will need to complete an Operating Schedule as part of your application.
More information is also available in our Statement of Licensing Policy https://www.barrowbc.gov.uk/business/licensing/alcohol-and-entertainment/#:~:text=On%2016th%20December%202020%2C%20Barrow,until%20it%20is%20otherwise%20amended
The Operating Schedule should include information that is necessary to enable any responsible authority or other party to assess whether the steps taken to promote the licensing objectives are satisfactory e.g. description of the style and character or the business to be conducted on the premises – a supermarket, a restaurant, a public house, a dining area and garden open to customers.  It should also indicate the type of activities on the premises and, in the case ‘dance’, describe the type of dancing in broad terms and disclose if the dancing involves nudity. 

The Operating Schedule must include a statement of:
· The relevant licensable activities

· The times during which the applicant proposes that the relevant licensable activities are to take place

· Any other times during the applicant proposes that the premises are to be open to the public

· Where the applicant wishes the licence to have effect for a limited period, that period

· Where the relevant licensable activities include the sale by retail of alcohol, prescribed information in respect of the individual whom the applicant wished to have a specified as the Designated Premises Supervisor

· Where the relevant licensable activities include the supply of alcohol, whether such sales are proposed to be for the consumption on the premises or off the premises or both

· The steps that the applicant proposes to take to promote the licensing objectives

Providing an application is properly made and no relevant representations are made, the Local Authority must grant a licence subject only to conditions as are consistent with the Operating Schedule accompanying the application, along with any mandatory conditions.
One of the most crucial parts of the Operating Schedule is the section where the applicant describes the steps they intend to take to promote the four licensing objectives.  Careful consideration of what is entered is advised, as parts of this section may become a condition of the licence.  This should reflect the licensable activities and at the same time meet the needs of the four licensing objectives. 
Areas to consider in an Operating Schedule (this is not an exhaustive list):

	Child Safety Policy
	Control of ‘OFF’ Sales
	Crime Prevention Notices

	Provision of Food with alcohol
	Control of Noise Pollution
	Non Breakable Glass

	Pubwatch Participation
	SIA Registered Door Person
	Admission Policy

	CCTV Surveillance
	Drugs Policy
	Bottle Bans

	
	
	


