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Dual Licences will be issued for a three year period, in the absence of any other limitation that causes the Council to issue a shorter duration licence (see section 18.7 of the Hackney Carriage and Private Hire Licensing Policy 2021).
	If you are completing this form by hand please write legibly in BLOCK CAPITALS.  In all cases ensure your answers are inside the boxes and written in black ink.  Use additional sheets if necessary. 


Please note that this application will not be accepted unless all sections have been completed and all original documents are enclosed. You should also ensure medicals and DBS certificates are in date.

Applicant
	1.
	Title:
	 FORMCHECKBOX 
  Mr
   FORMCHECKBOX 
  Mrs    FORMCHECKBOX 
  Miss    FORMCHECKBOX 
  Ms   FORMCHECKBOX 
 Other

	2.
	Surname:
	

	3.
	Forenames:
	

	4.
	Date of birth:
	

	5.
	National Insurance Number:
	

	6.
	Permanent Address:
	

	7.
	Post Code:
	

	8.
	Telephone Number (Home):
	

	9.
	Telephone Number (Mobile):
	

	10.
	Email Address:
	

	
	
	

	11.
	Do you have any criminal convictions, Cautions, ASBO’s, Criminal Behaviour Orders, Binding Over, or Public Order Fixed Penalty Notices recorded against you, including spent convictions? 
If you are unsure, please provide as much detail as you can in box 12.

	 FORMCHECKBOX 

Yes







 FORMCHECKBOX 

No

(If yes, please provide details in box 12)


        (If no, please continue to q.11a)


	11a
	Do you have any driving offences?   You do not need to give details of those time expired.

	 FORMCHECKBOX 

Yes







 FORMCHECKBOX 

No

(If yes, please provide details in box 12 and/or 12a))
         (If no, please continue to q.13)   


	12.
	Details of offences:

(Continue on a separate sheet of paper if necessary.  Remember to put your name and date of birth at the top)
	Offence

Date
	Type of Conviction
	Conviction

Date
	Offence
	Penalty

	
	
	
	
	
	
	

	12a
	Have you attended a Speed Awareness Course?
	Date of course(s)
	

	
	
	
	


	13.
	Do you have any pending prosecutions, have been charged with any offence or are you currently being investigated by the Police or any other enforcement agency for any motoring or criminal offence that you are aware of?

	 FORMCHECKBOX 

Yes






 FORMCHECKBOX 

No

(If yes, please provide details below)

(If no, please continue to q.15)

	14.
	Details of pending prosecutions/alleged offences:

(Continue on a separate sheet of paper if necessary.  Remember to put your name and date of birth at the top)
	Who is investigating you?

Why are they doing so?

What date or period does this relate to?

What else can you tell us about this?


	15.
	Do you have any reason to believe that you are not medically fit to drive a vehicle?

	 FORMCHECKBOX 

Yes






 FORMCHECKBOX 

No

(If yes, please provide details below)

(If no, please continue to q.17)

	16.
	Full details of reasons why you may be medically unfit to drive a vehicle

	


	17.
	Are you currently a holder of a Hackney Carriage or Private Hire Drivers Licence with this or any Authority, or have you held this type of licence within the last 12 months at any Authority?

	 FORMCHECKBOX 

Yes






 FORMCHECKBOX 

No

(If yes, please provide details below)

(If no, please continue to q.19)

	18.
	Licence details

	Issuing Council:

	Badge No:

	Issue Date:

	Expiry Date:



	Tax Check Code (only required if licence held in last 12 months):

Guidance is available at the end of this form.



	19.
	Give details of all the hackney carriage or private hire driver licences you have ever held (continue on a separate sheet of paper if necessary)

	Name of Issuing Council:




Licence No:

Expiry Date:



	20.
	Have you ever been refused a hackney carriage or private hire licence, or had the licence revoked or suspended by this or any other authority?

	 FORMCHECKBOX 

Yes






 FORMCHECKBOX 

No

(If yes, please provide details below)

(If no, please continue to q.22)

	21.
	Full details of whether it was revoked, suspended or refused (continue on a separate sheet of paper if necessary)

	Where:

Details:




	22.
	Are you entitled to work in the UK?



	 FORMCHECKBOX 

Yes                                             



 FORMCHECKBOX 

No

(If yes, please provide proof of your eligibility with your application – see fitness policy for list of relevant evidence documents).
Where applicable (if demonstrating a right to work via the Home Office online right to work checking service), the ‘share code’ provided to the applicant by that service is:-



	23.
	Have you worked or resided outside the UK for a period of more than 3 months?



	 FORMCHECKBOX 

Yes                                             



 FORMCHECKBOX 

No

(If yes, please provide details below)

	

	24.

	Please provide details of previous addresses for the past 5 years

	Full Address including postcode
	Date From
	Date To

	
	
	

	
	
	

	
	
	

	
	
	

	25.
	Private Hire Operator Details whom working for

	Private Hire Operator Name:

	Address:



	26.
	Declarations  
(Please ensure you tick the boxes to indicate your agreement)

	I have checked the information given on this application form, and to the best of my knowledge and belief is correct.
	 FORMCHECKBOX 


	I understand that it is a criminal offence to state anything in this application which is false or which I do not believe to be accurate or true.
	 FORMCHECKBOX 


	I have declared all criminal convictions recorded against me, including those which I believe to be spent.
	 FORMCHECKBOX 


	I understand that a failure to declare relevant information on this application form will result in my application being refused.
	 FORMCHECKBOX 


	I understand and confirm my acceptance that the Council will retain a copy of my DBS certificate as provided in my application for the purpose of administering my private hire/hackney carriage licences.
	 FORMCHECKBOX 


	I understand I must sign up to the DBS Update Service and remain signed up whilst I remain a licensed driver.
	 FORMCHECKBOX 


	I understand that if granted a licence, I am obliged to notify the Council, in writing and within 48 hours, of any change in my medical fitness and/or any additional criminal convictions (including motoring offences), Cautions, Binding Over or Public Order Fixed Penalty Notices including any investigations by an enforcement agency which have not yet been concluded
	 FORMCHECKBOX 


	I understand that it is an offence to drive a licensed Private Hire Vehicle or Hackney Carriage Vehicle without a relevant valid licence or whilst the licence is suspended.
	 FORMCHECKBOX 


	I have not lived/worked in a country other than the United Kingdom for a continuous period of 3 months or more since my tenth birthday (if you have, you will need to enclose a Certificate of Good Conduct)
	 FORMCHECKBOX 


	I am, and for at least 12 months prior to the date of this application have been, the holder of a licence (not being a provisional licence) under Part III of the Road Traffic Act 1972, authorising me to drive a motor car.
	 FORMCHECKBOX 


	Should my DBS and or DVLA check reveal that I have criminal and/or motoring offences, I understand that this may lead to my application being referred to the Head of Public Protection and/or Regulatory Committee for determination.

	 FORMCHECKBOX 


	I confirm that I am aware of the content of HMRC guidance relating to my tax registration obligations. Guidance relating to your obligations can be found on gov.uk website via the following links:

· PAYE information: www.gov.uk/income-tax/how-you-pay-income-tax
· Registering for Self Assessment: https://www.gov.uk/register-for-self-assessment  

· Corporation Tax information: https://www.gov.uk/corporation-tax  
Schedule 23 to Finance Act 2011 (Data Gathering Powers) and Schedule 36 to Finance Act 2008 (Information and Inspection Powers), grant HMRC powers to obtain relevant information from third parties. This includes licensing bodies being required to provide information about licence applicants.
	 FORMCHECKBOX 


	If I am refused a licence or my licence is revoked, I understand that my details will be added to the National Register of Refusals and Revocations (NR3).
	 FORMCHECKBOX 



	27.
	Enclosures 

	I have made or enclosed payment of the fee for DBS and DVLA check 
(payment for licence upon grant of licence)
	 FORMCHECKBOX 


	I have produced my full DVLA driving licence and enclose my DVLA consent form
	 FORMCHECKBOX 


	I have enclosed a Practical Taxi Driving Test from one of the Council’s approved suppliers
	 FORMCHECKBOX 


	I have produced a current passport or other right to work documents
	 FORMCHECKBOX 


	I have enclosed a group 2 Medical 
	 FORMCHECKBOX 


	I have enclosed a DBS certificate dated within the last 3 months 
	 FORMCHECKBOX 


	I have completed and passed the Council’s knowledge test
	 FORMCHECKBOX 


	I have enclosed a Certificate of Good Conduct issued by the relevant non UK country
	 FORMCHECKBOX 



	28.
	Signature

	The information I have provided, including my DBS will be held by the Council on computerised and / or manual files (data will be made available on a public register as required by relevant legislation).

Under the National Fraud Initiative, this authority is under a duty to protect the public funds it administers, and to this end may use the information you have provided on this form for the prevention and detection of fraud.  It may also share this information with other bodies responsible for auditing or administering public funds for these purposes.  For further information, see http://www.barrowbc.gov.uk/about-the-council/data-protection-and-privacy-statement/data-protection-and-freedom-of-information/fair-processing-of-data/nfi-data-matching/
I hereby declare that the information given in this form is true, complete and correct and that I have no objections to and hereby authorise the Council to make such enquiries as may be necessary to check the truth of that information, which could include requesting information from other Councils and Government departments such as the Home Office.  I authorise Westmorland and Furness Council to enquire and receive information relating to my Private Hire/Hackney Carriage licence(s) and/or conduct matters.

I consent to the information supplied on this application form to be divulged to the Police and other agencies involved in the prevention of fraud.

	Signature:
	
	Date:
	

	Print Name
	
	

	29.
	If you are completing this form on behalf of someone else, please complete the following:

	Full Name:
	

	Date of Birth:
	

	Address:
	

	Relationship to applicant:
	

	Reasons for completing this form on their behalf:
	

	Declaration:
	I understand that it is an offence to make a false statement in this application or to omit relevant details.  I have read the questions and answers provided by the applicant, back to the applicant and they have confirmed the information to be true.

	Signature:
	
	Date:
	


IMPORTANT NOTE  IT IS AN OFFENCE UNDER SECTION 57 OF THE LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) ACT, 1976, TO KNOWINGLY OR RECKLESSLY MAKE A FALSE STATEMENT OR OMIT ANY MATERIAL PARTICULARS IN GIVING THE ABOVE INFORMATION.  MAXIMUM FINE - £1000.
DATA PROTECTION Personal information provided in an application form and during the period of any subsequent Licence is normally held for a period of six years from the expiry of the last consecutive Licence held. It will be used primarily for the purpose of the licensing function concerned although it may also be used for data matching purposes across various licensing functions. Personal information held for licensing purposes will be held and used in accordance with the requirements of the Data Protection Act 2018. To assist the Council in the prevention and detection of fraud so that it can protect the public funds it administers the Council may use information provided for licensing purposes within this Authority for data matching purposes. It may also data match information provided for licensing purposes with other public bodies that regulate, administer or are in receipt of public funds for the purposes of the prevention and detection of fraud. If you do have any queries regarding any Data Protection, please contact the responsible officer. FREEDOM OF INFORMATION Information held by the Council may need to be disclosed in response to a request for it within the terms of the Freedom of the Information Act 2000. This information excludes that which is in any other way already in the public domain. 
TAX CHECK CODE

Who needs to do a tax check?

The tax checks apply to licence applications for:  

➢ drivers of taxis and private hire vehicles 

➢ private hire operators 

If you make an application in England and Wales on or after 4 April 2022 you’ll need to complete a tax check if you’re: 

➢ renewing a licence 

➢ applying for the same type of licence you previously held, that ceased being valid less than a year ago 

➢ applying for the same type of licence you already hold with another licensing authority 

Individuals, companies and partnerships will need to complete a tax check as part of the licence application process.
What is the tax check? 

A simple check to confirm that someone was appropriately registered for tax when they should have been. 
Applies when licences are renewed.
How will the tax check work for applicants and licensing bodies?
Applicants will use the new HMRC digital service to complete the tax check. During the tax check, applicants will be asked to provide information about their licensed activity and whether HMRC has been made aware of any income earned.


Applicants will have an option to declare that, in their opinion, they do not have to be registered for tax. This may be because they are holding the licence but not using it to trade. Anyone who needs to correct their tax affairs, i.e., register for tax, will have do this before completing the tax check.  

Once the tax check has been completed, the applicant will receive a tax-check reference which they need to give to their licensing body. Licensing bodies will use the HMRC digital service to confirm that the tax check has been completed.


How expansive will the tax check be? Will it go into people’s financial history?
No. This will be a basic check to confirm that applicants are appropriately registered for tax and that income from the licensed activity is reported to HMRC.
Will HMRC provide an alternative option for people who are unable to engage digitally?
Yes. Those who are unable to complete the check online, or who need additional support, will be able to complete the check by contacting HMRC’s helpline or utilising HMRC’s extra support service.

You will need a Government Gateway user ID and password to access the tax check service. 

If you do not have a user ID, you can create one by registering for HMRC online services. 

Individuals: 

▪ Self Employed – Business Tax Account 

▪ Everyone else – Personal Tax Account Companies: 

▪ Business Tax Account (using your organisation’s GOV.UK credentials)
Applicants can find more information about how to prepare for the tax check here https://www.gov.uk/guidance/changes-for-taxi-private-hire-or-scrapmetal-licence-applications-from-april-2022 
Home Office online right to work checking service.
As an alternative to providing a copy of original documents, applicants may demonstrate their right to work by allowing the licensing authority to carry out a check with the Home Office online right to work checking service. 

To demonstrate their right to work via the Home Office online right to work checking service, applicants should include in this application their share code, provided to them upon accessing the service at https://www.gov.uk/prove-right-to-work) which, along with the applicant’s date of birth, will allow the licensing authority to carry out the check. 
In order to establish the applicant’s right to work, the check will need to indicate that the applicant is allowed to work in the United Kingdom and is not subject to a condition preventing them from doing work relating to the carrying on of a licensable activity.

An online check will not be possible in all circumstances because not all applicants will have an immigration status that can be shared digitally. The Home Office online right to work checking service sets out what information and/or documentation applicants will need in order to access the service. Applicants who are unable to obtain a share code from the service should submit copies of documents as set out above. 

Your right to work will be checked as part of your licensing application and this could involve us checking your immigration status with the Home Office. We may otherwise share information with the Home Office. Your licence application will not be determined until you have complied with this guidance.
APPLICATION FOR NEW PRIVATE HIRE AND HACKNEY CARRIAGE (DUAL)


DRIVER’S LICENCE


UNDER THE LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) ACT 1976, ROAD TRAFFIC ACT 1991 AND TOWN POLICE CLAUSES ACT 1847
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